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Dear Parents, 
We are delighted to welcome you and your child to The Shyne School family! We look forward to getting to know you and hope you quickly feel at home in our community. 
You’ll find all the registration forms needed to start your child’s journey with us attached. Please return the completed forms (Enrollment, Medical Information, Tuition Agreement and Emergency Contract, Other Agreements, Immunization, Parent Orientation, and Early Achievers) at least three weeks before your child’s first day. If you have any questions, we’re here to help! 
Before your child begins, download the ProCare Parent Engagement app, from your app store. This app makes it easy to check your child in and out each day, connect with teachers, and receive messages, photos, lesson plans, and assessments. Menu and newsletters will be sent to your email, keeping you informed and involved. If you’ve used ProCare before, simply select our school and reset your password. 
For your convenience, you can view your account information at MyProcare.com. Sign in with your email and set up a password to access statements, summaries, emergency contacts and pick up permissions.  At MyProcare.com you can view and print receipts for your records and taxes. 
While we don’t accept online payments, you can set up automatic checking withdrawals (ACH) using the form on our registration page. When you arrive each morning, please walk your child to their teacher and say goodbye. This helps your child feel secure and know you’ll be back at the end of the day. It ensures your teacher knows your child has arrived for the day. If someone else is dropping off or picking up, please share this routine with them. 
Our Parent Handbook lists everything you’ll need to provide for your child’s care. You’re always welcome to visit the school on weekends while transitioning—these quiet times are perfect for your child to explore and become comfortable in their new environment. We kindly ask that you leave the play yards in as good or better condition than you found them. 
We are here to support your family every step of the way. Please call, email, or stop by anytime with questions or concerns. We value our partnership with you and are committed to making your experience at The Shyne School positive and memorable. For more details, please see our Parent Handbook on the Registration page at www.shyneschool.com. 
Thank you for choosing us! 
Katrina Brooke, Director
William Shyne, Owner
The Shyne School Staff 


A few highlights from the Parent Handbook:

· We have an Open Door Policy, you are welcome to stop by anytime, please avoid nap time.

· We send out a center directory twice a year to build community

· Please send extra clothes and a wet dry bag, a water bottle and diapers/pull ups if needed.  Label all items.

· Dress your child for the weather, we go out two to four times daily!

· Secure shoes they can run, climb and play.

· Check your child in and let your teacher know you have arrived

· At the end of the day check your child out and let your teacher know you are picking up your child for the day.

· Children must always be in audio and visual supervision.

· Please do not walk through other classrooms in session.

· Check cubbies, parent pockets and art files daily.

· No cell phone use in school during drop off or pick up.

· Parking is limited, please drop off and vacate the parking lot.

· Teachers are a resource, for quick chats, behavior guidance and conferences

· Teachers communicate through the ProCare Parent Engagement App, please download it from your app store for free.

· The Shyne School is open 7:00 AM to 5:30 PM.  A late fee per minute is charged.  Please show respect to our teachers by picking up on time so they can leave by 5:30 PM.  Please arrive by 5:25 pm to give your child time to get cubby items.
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